Aigility Hub

Master Prompting
10 tips when using ChatGPT

Welcome to ChatGPT, your friendly Al assistant! Here are ten essential tips to optimize
your interactions and get the most out of your conversation. Let’s Get started!

If you haven't used ChatGPT yet, simply visit: https://openai.com/chatgpt in your web
browser to start exploring its capabilities. No downloads or installations required.

1. Clearly Stated:
Kick off by telling ChatGPT exactly what to do, using a verb to start your request.

For example, instead of: “I need help with my website.”
Try: “Create a list of SEO strategies for a tourism website.”

2. Provide Detailed Background:
Just like briefing a team member, explain the specifics - why you're asking for this,
the ultimate goal, and your criteria for success.

For example, instead of: “Write me some content.”
Try: “I'm launching a new eco-conscious adventure tour and need descriptions that showcase
our commitment to sustainable travel.”

3. Offer Examples for Clarity:
Whenever possible, provide an example or benchmark, like a certain brand's style or
a business framework, to guide the Al's output.

For example, instead of: “Draft a customer service reply.”
Try: “Craft a response to a customer complaint regarding a travel plan delay with a tone of empathy,
taking inspiration from Zappos' customer-centric approach.”

4. Assign a Role to ChatGPT
Imagine ChatGPT as a specialist, such as a seasoned marketing strategist, to shape
its responses with that expertise in mind.

For example, instead of: “Give me marketing advice.”
Try: “As a digital marketing expert with 10 years' experience, suggest three
cost-effective marketing strategies for a local Inn.”

5. Specify the Desired Tone
Inform ChatGPT about the tone of the communication you prefer, whether it's informal,
professional, or even humorous, to align with your brand's voice.

For example, instead of: “Tell me how to improve my service.”
Try: “In a friendly and supportive tone, offer tips for improving customer service in a
family restaurant.”
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Master Prompting
10 tips when using ChatGPT (cont.)

6. Careful Review:

When interacting with ChatGPT, it's important to remember that while it strives for accuracy and
relevance, its responses can occasionally be unreliable. Always take a moment to read through
each response carefully.

8. Feedback and Correction:

If ChatGPT provides inaccurate orirrelevant information, provide feedback or corrections (By
using the thumbs up or down by the response). This helps the Al learn and improve its responses
for future interactions.

7. Fine-Tuning for Precision:

Learn how to make ChatGPT work better for you. If you need a different tone, more detailon a
topic, or a shorter answer, just ask for a redo. Be patient and guide the conversation if needed.
Offer additional details or rephrase your questions to help ChatGPT better understand your needs.

9. Respectful and Ethical Interactions:

Always maintain respectful interactions with ChatGPT, adhering to ethical guidelines and
avoiding sensitive or inappropriate topics. ChatGPT is here to assist and engage in meaningful
conversations while respecting ethical boundaries.

10. Engage with Curiosity and Creativity

Have fun and ask away: Use ChatGPT to brainstorm innovative ideas, solve tricky problems,
or even come up with a fun team-building activity. There's no limit to what you can discover,
so encourage your creativity and let the Al surprise you with its insights!

Are you looking for more support?

Book a 1:1 consultation with Melissa via DigiPort HERE

Join our newsletter and unlock bite-sized Al insights, along with
tips, tricks for your business, and new opportunities for training.
Continue on your Al journey today!

Get Al Tips Now HERE

Do you have any questions? Please contact us:
hello@aigilityhub.com https://aigilityhub.ai
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